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Date:

Our Ref:       
F.A.O.  

(Complete & Return Page 2) with a copy of PL Insurance

RE: Promotion

Further to your recent enquiry regarding booking of display space in our Shopping Centre we would like to confirm the details in the hope that you may be interested in using our facilities for product placement.

The space is subject to availability and costs are £75 a day plus VAT or £375 a week plus VAT, we also require a copy of your PL. Insurance.

We have an average footfall of 100,000 per week into the centre with a wide variety of shops and services available to our customers.  The centre is currently fully let and the space that would be made available is dependent upon availability.
The cost to use this area would be based on a 7 day trading period (Monday-Sunday).  The criteria to be considered prior to the promotion is for you to provide a copy of your public liability insurance in excess of 5 million pounds as well as the requirement to position the stand in the centre prior to it opening.
A large catchment area is within easy access of the shopping centre so it may be beneficial to distribute leaflets during the week of the promotion in the centre to inform people of the location of your company in order to avail of your offers and services.

I look forward to seeing you in the near future, however, if you have any further queries please do not hesitate to contact me at the telephone number above.

Yours truly,

Michael Moore
On behalf of Kennedy Centre 

& HJS Development

SHOPPING CENTRE PROMOTIONS – LICENCE APPLICATION FORM

Listed below is the Centre in which you wish to book:

KENNEDY CENTRE, Belfast.

This application for use of public mall, in the above centre for promotional activities, is to be completed by the applicant or agency and submitted to:

Centre Manager (1st Floor Office)

The Kennedy Centre

564 – 568 Falls Road,

Belfast,

BT11 9AE

1. Applicant’s name and/or association: …………………………………………………………

2. Agent for / Trading as: Billing Address:

………………………………………………………………………………………………….

…………………………………………………………………………………………………..


Telephone………………………..

3. Description of Promotion proposed

……………………………………………………………………………………………………

……………………………………………………………………………………………………

……………………………………………………………………………………………………

4. Times and dates you want your promotion to run

 ………………………………………………………………………………………………

5. If you need to set up before above date please tell us when

…………………………………………………………………………………………………….

…………………………………………………………………………………………………….

…………………………………………………………………………………………………….

6. Please give us details of Staging, Seating, Lighting, Public Address System etc

…………………………………………………………………………………………………….

…………………………………………………………………………………………………….

7. Where possible give details of Promotion dimensions and/or photograph of previous promotion

……………………………………………………………………………………………………

……………………………………………………………………………………………………

…………………………………………………………………………………………………….

8. Will the Centre Manager be required to furnish any other facilities? If so Please list

……………………………………………………………………………………………………..

…………………………………………………………………………………………………….

…………………………………………………………………………………………………….        

· Please provide a valid copy of your public liability insurance up to the value of 5 million pounds

Ref.:  Mall Promotion Booking

This is to confirm the terms agreed between us under which the Kennedy Centre (HJS the licensor)

Licenses you to enter in and trade form the above on terms set out in this license form.

Your license commences on a Monday (7 days) but it may be terminated by either party not less than 5 working days prior by written notice of such termination, where upon you shall remove your whole goods from the location and leave the said location in good condition & repair.

STOCK AND TRADING REQUIREMENTS

During the period of this license, you will be required to keep the promotion fully stocked at all times during the opening hours of the centre, or such other hours as are laid down by the licensor.

      DUTY TO MAN THE PROMOTION

The promotion must be properly attended by the licensee or his competent during the agreed hours of business, however no more than 3 personnel may be on duty at any one time.

       POSITIONING THE PROMOTION

The promotion may only be located in a position that we may from time to time allocated but the licensor will give the licensee not less than 7 days prior written notice of such relocation, and you are not permitted to remove the promotion from any appointed position.  You shall carry on business subject to the discretion of the Centre Manager providing all access points are kept clear.

               TRADING RESTRAINTS

The promotion may only be used for the purposes listed in the licence application form which must be adhered too or any other item that we from time to time agree in writing.   

LIABILITY OF LICENSEE FOR DAMAGE

We shall not be liable to the licensee for any loss or damage to any equipment or goods belonging to an under the control or custody of the licensee during the period of this license and in the event of such damage as referred to in this paragraph being caused, the licensee shall be responsible for the cost of repair to the same.

  ADVERTISEMENTS

We will wish to approve all advertisements and signs displayed from the promotion.  No sign or equipment of any sort may be attached to the promotion or any other parts of the shopping center without permission, such permission not to be unreasonably withheld and there must be no interference with any of the ornamental or decorative features within the Centre.

PERMITTED SEATING

Only seats supplied with the promotion or otherwise approved by us will be permitted. Such approval should not be unreasonably withheld.
LOADING/UNLOADING 

If you arrive at the shopping Centre by your own transport, you must use the back service yard via Blackstaff Road (right of Kennedy Way) for loading and unloading only. Whilst unloading the car, no fire escape routes/ doors must be blocked. You must then return your car to the public car park at the front of the building where it should remain until reloading your car. 
PRESENTATION OF PROMOTION

You are required to decorate the promotion and display goods in style and to a standard that is acceptable to this company and maintain the promotion and the immediately surrounding area in a neat and tidy condition, removing to the refuse point all the packaging, rubbish and other waste materials.  Your trading activities must be carried out in a proper and civil manner and not cause annoyance, danger, interference or obstruction to any person.  No radio, video recorder or c.d. player may be played from the promotion unless prior permission in writing has been given.

PROHIBITION AGAINST NUISANCE TRADING

You will not attempt to attract customers to the promotion by any noise, conduct or behavior that this company may find objectionable.

INDEMNIFY

The licensee shall fully indemnify the licensor against:

· All claims arising out of the use of the promotion location and the centre facilities by the licensee.

· Any claims which may at any time be made against the licensor (whether under the Occupiers Liability

Act 1957 or otherwise) in relation to the promotion including any claim made by any of the licensee’s employees) arising wholly or in part from any act or omission of the licensee

INSURANCE

The licensee will adequately insure the promotion and its contents and will take out adequate third party insurance in respect of the licensees use and possession of the promotion and the centre facilities.  The licensee will produce evidence of such insurance to the licenser

PROHIBITION AGAINST ASSIGNMENT

The license will be personal to the licensee and the licensee will not be entitled to assign, Sub licence, share, part with, dispose of or otherwise in any way deal with his/her interest hereunder.

INTENTION OF PARTIES

This license does not and is not intended to create or grant to the licensee any estate of interest in the promotion or any part of the centre or to give rise to the relationship of landlord and tenant between the parties to the license.


PAYMENT
The licence fee shall be paid prior to commencing at the Centre.
The licensee shall comply with the following guidelines.

· You will set up your display in the presence of the Centre Manager or his deputy, and outside the centres trading hours.

· You will keep the display area in a clean and tidy condition & remove all leaflets afterwards from the entire area to the satisfaction of Centre Manager or his deputy.

· You will indemnify our client against any costs arising from the presence in the shopping centre.  In this respect, please insure that you complete and sign the enclosed promotion application form giving details of insurance cover.

· You will not obstruct the flow of either pedestrian or vehicle traffic.

· The stand must be manned at all times and personnel are required to stay within the vicinity of the promotion during the trading hours of the centre below.

Monday, Tuesday & Saturday 9am – 6pm, Wednesday – Friday 9am – 9pm & Sunday 1pm – 6pm

I confirm acceptance of the terms of this licence and understand to abide by them at all times.

Signed on behalf of Licensee                              Date:

Signed on behalf of Licensor

(HJS Developments Ltd.) Centre Manager                               Date:
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